MyHuIHIIaTEHOE Ka3eHHOE 0011e00pa3oBaTeibHOe YIpekICHHE
«OcHoBHas 061eobpasoBarenbHas mkoa Nel9»

(MKOY «OOII NoASn) 53
e 4

»
A%

[PUHSITO BE 3
11€7IarOrHYECKMM COBETOM Titpexrop MKOYXOOI Ne 19»
MKOY «OOLLI Ne 195 J1.3 ABarkans /s
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IMoJ10:keHue 0 OMOIHOTEKE
1. O0mme mMoJI0KEeHHSA

1.1. HacTosiiiee mooxKeHHe peraaMenTHpyet aestenbHocts oubmorexn MKOY «OOI Ne 19»
(nanee — 0Opa3zoBaTe/bHAs OPraHU3aALKs).
1.2. HacTosmee mooeHne pa3paboTaHo B COOTBETCTBHH ¢ DeepatbHbM 3akoHOM 0T 29.12.2012 Ne 273-
@3 «O6 obpasosanuu B Poccuiickoii ®exepaunny, npukasoM MuHKyIbTypbl Poccnn ot 08.10.2012 Ne
1077 «O6 yrBepsnenun Ilopsjka yyera JOKYMEHTOB, BXOASIIMX B COCTaB OGMOIMOTEYHOrO donga» c
yaeroM muckMa MunoGpasosanust Poccnn ot 23.03.2004 Ne 14-51-70/13 «O TlpuMepHOM MONOKEHAR O
6ubIHoTEKE 001IE00PA30BATEIBHOIO YUPEKIACHHY,
1.3. bubnuoTeka sBISETCS CTPYKTYPHBIM IIOJpas/elieHieM 00pa3oBaTesibHOM OpraHu3allk, CO3/IaHHbIM B
Heisx ObecleveHHs TpaBa Y4YacTHHKOB O0Opa30BaTeNLHOTO Mpollecca Ha OecruraTHOe MONb30BaHME
OMOIMOTEYHO-HHDOPMALMOHHBIMU PECYPCAMH.
1.4. Tlopsamok MONBb30BaHMS HCTOYHHKAMH HH(MOpMAlUHK, NEpevyeHb OCHOBHBIX YCIYr W YCIOBHA HMX
IIPEJIOCTABIIEHHS OTPEIENSIOTCS HACTOSIIAM TONOKEHHeM O OuOIHOTeKe M TpaBHIAMH I0JIb30BAHHAS
OUOIHOTEKOM, YTBEPKICHHBIMH PYKOBOHTE/IEM 00pa3oBaTeIbHOH OpraHU3allkH.
1.5. Oprasmsanus oOCITy)XKMBaHUS YYaCTHUKOB 0OpasOBaTe/lbHOTO IIPOLECCa MPOU3BOAUTCA B
COOTBETCTBHH C TIPaBHJIaMH TEXHHKH 0E30TIaCHOCTH W TIPOTUBOIOXKAPHBIMU, CAHUTapHO-TUTHEHHICCKAMH
TpeOOBaHUSAMH.
2. lean, 3ana4n, GyHKIHH OMOIHOTEKH
2.1. Llenm 6GUOIHOTEKH COOTBETCTBYIOT IeJIAM 00pa3oBaTelIbHON OpraHW3aluy M BKIIOYAIOT B ceOst B TOM
gucyie: pOopMUpOBaHKE OOMICH KyJbTYphbl JIMYHOCTH OOYYaIOLIMXCS HA OCHOBE YCBOCHHS 00513aTeIBHOTO
MHHMMyMa COZEpYKaHHs 061e06Pa3oBaTENbHbIX IPOrPaMM, MX a/IANTALWs K KH3HH B OOIIECTBE, CO3/IAHUE
OCHOBBI JUT OCO3HAHHOTO BBIOOpA M TIOCIEIYIOMEro OCBOCHHS MPO(EeCCHOHATBHBIX 00pa30BaTeIbHBIX
IPOrpamMM, BOCIIMTAHHE IPaXKIAHCTBEHHOCTH, TPYIOJIOOHS, YBOXKEHHS K NpaBam H cB00OAaM 4EJIOBEKA,
Mo6BH K OKpyKarolleil npupoie, Poaute, cembe, GOpMUpOBaHHE 310POBOr0 00pa3a KU3HH.
2.2. 3amauamMu 6UOIMOTEKH 0Opa30BaTEIbHON OpraHu3aliu SBISIOTCS:
obecreueHne y4acTHHKOB 00pa3oBaTENbHOTO MPOLECca JOCTYNOM K HH(MOPMALMH, 3HAHHAM, HICM,
KYJIbTYPHBIM L[EHHOCTSIM IOCPEICTBOM  HCIIOJIb30BaHHU OuOIMOTeYHO-UH(POPMALIMOHHBIX  PECYpPCOB
00pa3oBaTeIbHOH OpraHu3aliH;
e IpHBICYEHHE OOYYAIOUIMXCH K CHCTEMATHYECKOMY UYTEHHIO y4eOHOM, XyI0KEeCTBEHHOH, HAy4HO-
HOIYJIAPHOU JIUTEPATYPBI;
¢  COZCHCTBHE Pa3BUTHIO O3HABATE/BHBIX HHTEPECOB M CIIOCOOHOCTEH 00yYaromuxcs;
e 00yueHue ocHOBaM GHOIHOTEUHO-OMbIMOrpaduuecKoil rPaMOTHOCTH;
e COJNEHCTBME II€JarOTMYECKUM pabOTHHKaM B [OA0Ope HAYYHO-METOAMYECKOH JHTEpaTypbl,
MHGOPMHUPOBAHUE O HOBBIX MOCTYIICHUSAX B OMOIHOTETHBIN (OH;
e  COBEPIICHCTBOBAHWE MPEJOCTABISEMbIX OMONMOTEKOH YCIyr Ha OCHOBE BHEAPCHHS HOBBIX
MH(OPMAIHOHHBIX TEXHOIOTHH M KOMIIBIOTEPH3alMK OUOIMOTEUHO-HHOPMALIHOHHBIX IPOLIECCOB,



dopmupoBanue KOMPOPTHOH OUOITHOTETHOH CPEIBL.

2.3. BubnoTeKa BHIMOJHAET CAeAyIoIUe QYHKIIUH:
2.3.1. ®opmupyet honx 6Gu6IMOTEUHO-HHOPMAIMOHHBIX PECYPCOB o0pa3oBaTeIbHON OpraHu3aluu:

KOMIUICKTYeT OCHOBHOH (GOHI y4eOHBIMH, XyJOXKCCTBEHHBIMH, HAy9HBIMH, CIIPaBOYHBIMH,
[eIarOTHYECKUMH M HAYYHO-TIONYJIIPHBIMU JIOKYMEHTaMH;

y4acTBYeT B KOMILIEKTOBAHUHU CIIELMATH3HPOBAHHOIO (BoH/a yueOHUKaMH U3 4MCja BXOJAIIMX B
demepanbHbIi MepedeHb y4eOHUKOB, OMYIIEHHBIX K HCIOIb30BAHHIO MPH peann3alii HMEIOMHX
rocyapcTBEHHYIO aKKPEAMTAIMI0 00pa3oBaTe/IbHBIX IIPOrpaMM HavaibHOTro 0011ero, OCHOBHOIO
obiero, cpemHero oOuero 00pa3oBaHMS, W Y4eOHBIMH OCOOMSAMHM, JIOMYIIEHHBIMH K
HCIIOJIB30BAHMIO IIPH PEATH3AIN YKa3aHHBIX 00pa30BaTeIbHBIX IIPOTPaMM;

aKKyMyJIHpyeT (GOHJ JIOKYMEHTOB, CO3/1aBaeMbIX B 00pa3oBaTe/IbHON OpraHM3aluu (myGnuKanui u
paGoT mearoroB 06pa3oBaTENbHON OPraHU3aluH, JIy4IIHX HayYHbIX paboT U pedepaToB yyaluxcs
¥ p.);

OCYIIECTBJISCT Pa3MEIIeHNE, OPraHu3alUI0 U COXPAHHOCTh IOKYMEHTOB;

oprausyeT M BENET CIPaBOYHO-OMOIMoOrpauyeckuii —ammapar: —KaTaloru (andaBuTHBIH,
CHCTEMATHYECKHUI), KApTOTEKH (CHCTeMAaTHYECKyl0 KapTOTEKy CTaTeH, TeMaTHIeCKne KapTOTEKH),
3JIEKTPOHHbIH KaTajor, 6a3sl JaHHbIX 110 TTPoGHII0 00pa3oBaTe/IbHON OpraHU3alky.

2.32.  OcymectBusier  auddepeHIMpoBaHHOE 6u6aMoTeuHO-uH(OPMAIMOHHOE  00CITy)KUBaHHE
o0ydaromuxcs:

e IpenocTaBIsieT HHPOPMALMOHHBIE PECYPChI HA PA3JIMYHBIX HOCHTEIIAX;

e OpraHm3yeT OOyYeHHe HABBIKAM HE3ABUCUMOrO OHOJIMOTEYHOro MOJIBL30BATE/A H notpeduTens
vH(OpMAIHY, COIEHCTBYET HHTErPallii KOMILIEKCA 3HAHHI, YMCHHH 1 HABBIKOB paboThHI ¢ KHUTOH
¥ HH(pOpMaLUEH;

e OKa3bIBaeT MH(POPMAIMOHHYIO HOJIEPHKKY B PELICHUH 3a/1a4, BOSHUKAIOLIMX B IPOLECCE y4eOHOH,
camMo00pa3oBaTeLHOM | JOCYTOBOH NeATebHOCTH 00yJaloHXCH;

e OpraHM3yeT MacCOBbIC MEPONPHATHS, OPUCHTHPOBAHHBIC HA Pa3BUTHC o0IIel W YUTATEIbCKOM
KyJIbTYpbl TMYHOCTH;

¢  COJEICTBYET MearorHueckKuM pabOTHHKAaM B OpTaHH3aluMu 00pa30BaTebHOIO Tporecca 1 10cyra
00y4aronmxcs.

2.3.3.  OcymecrBusier  auddepenunpoBaHHoe O6ubIHoTeUHO-MHPOPMAIIMOHHOE  00CITy)KMBaHHE

neaarorn4eCKux pa6OTHI/IKOBZ

BBISBIISCT MH(POPMALMOHHbIE MOTPEOHOCTH H YJIOBJICTBOPSICT 3aMPOChl, CBA3AHHBIC C 00yUYEeHHEM.
BOCIIMTAHHEM 00yYaroIHXCs;

cozeificTByeT Mpo(eCCHOHATBHON — KOMIIETEHIMH  T1CJIaroroB,  MOBBIIICHHIO KBATH(UKAIHAH,
NIPOBEIEHUIO AaTTECTAIIMH;

ocylecTBIseT TeKyiee uHpopMupoBanue (AHUM MH(pOpMALMH, 0030PBI HOBBIX [OCTYIUICHUH U
myOTHKaIui);

CIOcOOCTBYET — MPOBEJCHHIO  3aHATHH 10 (HOPMHPOBAHHIO MH()OPMAIIMOHHOH  KYJIbTYpPbI
06yuaromyxcsi, sBISETCs 0a3oil Ul NPOBEJNEHUS NPAKTHYECKMX 3aHATHE 110 pabore ¢
MH(POPMAIIMOHHBIMU PECYpPCaMH.

2.3.4. OcymectBisier AU depeHInpOBaHHOE GUOIHOTEYHO-HHPOPMALIMOHHOE 0OCITY)KMBAHHE POUTENICH
(3aKOHHBIX [PeICTABUTEIIEH) 00y arOUIUXCSL:

YJIOBJIETBOPSIET 3aIPOCHI MOJIb30BATEIICH U MHPOPMHPYET O HOBBIX TTOCTYTJICHASX B OHOJIHOTEKY;
KOHCYJIbTHPYET MO BOIPOCAM OpPraHM3allM¥ CEMEHHOro YTEHMs, 3HAKOMHT C uHpopMaren 1o
BOCIIUTAHHUIO JIETEH;

KOHCYJIbTHPYET [0 BOTIPOCaM Y4eOHBIX M3JaHHH JUIs oOygaronmxcs.

3. Opranu3auus JeaTeTLHOCTH OH0IHOTEKH
3.1. O6mee PyKOBOJACTBO AESTENBHOCTbIO OMONMOTEKH OCYLIECTBISET PYKOBOAUTEIb 00pa3oBaTeIbHOI
OpraHU3aIMH.

32,

HenocpencTBeHHOE PYKOBOZCTBO OMOIMOTEKOM OCYLIECTBIISET OuOIHOTEKAPD,

3.3. bubanoTekapb HECET OTBETCTBCHHOCTh B IIPEJiE/laX CBOCH KOMIETCHUMM 33 OpraHu3alluio M
pE3yIbTAThI e TETEHOCTH OMOTHOTEKH.



3.4. bubauorekaps pa3pabaThlBacT M TIPEJACTaBISET PYKOBOAUTENIO 00pa30BaTEIbHOH OpraHM3alud Ha
YTBEPXKICHHUE CIIETYIOLINE JOKYMEHTBI:

e IIOJIOKEHHE 0 OHMOIHOTEKE, IPAaBUJIA MOJIb30BaHUs OMOIHOTEKOIH;

e IUIAHOBO-OTYETHYIO JIOKYMEHTALHUIO.
3.5. B cocraB 6u0aMOTEKH BXOIUT

e a0OHEMEHT;

e OTIEN YUCOHHUKOB;

e otzen uHpopManHoHHO-OuOIHOrpaduueckoit paboThI;

e MejMaTexa.

3.6. bubnmoreuHO-MHPOPMAITHOHHOE 00CITYy)KMBAaHHE OCYIIECTBIISETCS B COOTBETCTBHHM € IJIAHAMH PabOTHI
OGMONMOTEKH M PEXHUMOM PabOThl 06Pa30BaTEILHON OpraHU3aIUH.

3.7. Pexxum paboThl OMOIMOTEKH ONpEEIsieTCs ¢ yYeTOM pexxuma padoThl 00pa30BaTeIbHON OpraHu3alyy.
OqvH pa3 B MecsI[ NpeycMaTpUBaeTCsl CAHUTAPHBIH JeHb, B KOTOPBIH 00CITy)KUBaHHUE TIOJIb30BaTeNel He
HPOU3BOTUTCSI.

4. Yder nocTyn/jieHusi 4 BbIOBITHSA JOKYMEHTOB 00/ IHOTeYHOT0 POoHIA

4.1. IlpueM TOKYMEHTOB B ()OH]T OMOTMOTEKH BKITIOYACT CJICYIOIINE OTIEPaIliH:

e CBEpKa TNOCTYIJICHHH C MNEPBHYHBIM YYETHbIM JOKYMEHTOM (HAK/IajHas, aKT), BKJIIOYAIOIIHM
CIIMCOK MOCTYIMBIIUX JOKYMEHTOB;

e COCTaBIICHHWE TMEPBHYHOTO YYETHOTO JOKyMEHTa JUli TIIOCTYIUIEHHMH 0€e3 COIpOBOJHTEIILHON
JIOKyMEHTallHH;

e perucTpanys IOCTYNHMBIUMX JIOKYMEHTOB B  DPErHCTpPax CyMMapHOro, IpYIIIOBOIO H
unguBuayaapHoro  yuera (COCT  7.0.93-2015  «bubnmoreunsiit  ¢ona.  Texnomorus
¢bopmupoBanusi»).4.2. Ilpy mNOMOJHEHHH OCHOBHOro OuOIMOTEYHOro (QoHAa HEOOXOAUMO
cobmonaars TpeboBanus PenepanpHoro 3akona ot 25.07.2002 Ne 114-®03 «O npotuBoaeicTBUH
9KCTPEMHCTCKON JIeATETBHOCTHY. JIOKYMEHTBI, BKJIOYEHHBIE B I€peUeHb SKCTPEMHCTCKHX
MaTepHajIoB, MPUOOPETATH 3aMPELICHO, PH BbISBICHHH UX B (JOH/E — U3bIMATh U3 JIOCTYIA.

e 4.3. Vuer u 06paboTka J10KyMEHTOB OMOIMOTEYHOr0 (HOHIA.

e 43.1. Yuer m 00paboTKa JOKYMEHTOB OCHOBHOTO (hOHJA OCYIIECTBISETCS WHAWBHIYaIbHBIM
cnocobom. CBeieHUst O MOCTYNUBLIMX TEYAaTHBIX JIOKYMEHTaX BHocsTcs B «KHHUTry cymmapHOro
ydeTra JOKyMEHTOB OCHOBHOTO (OH/1a.

e [locTynuBIIHM JOKYMEHTaM TPHCBAWBAIOT HHIUBHIYaTbHBIH  pPETHCTPAIlMOHHBIA  HOMEp
(MHBEHTApHbIH HOMEpP WJIM MHOM 3HAK, NPHHATBIA B KAuyeCTBE PETHUCTPALIMOHHOIO HOMEpA,
CHCTEMHbIH HOMEp U1l SIEKTPOHHbIX JIOKYMEHTOB) U IUM(P XpaHEHHSL.

o Peructpannonnsie HoMepa U IH(PBI OTMEYAIOT B PETUCTPAaX WHIMBHIYaJIbHOTO y4eTa JOKYMEHTOB
— WUHBEHTApHOM KHUTE, KAPTOTEKE PErMCTPALIUK [a3eT, )KyPHAIOB, yUETHON 0a3e JaHHbIX.

Bce aK3eMIUipbl OPUHATHIX WM3aHui wtemnemoorcs. llltemnens ¢ HaumeHoBaHMEM 00pa3oBaTENIbHON
OpraHu3aliy JOJDKEeH OBITh MPSIMOYTOJIEHON (GOPMBI, pazMepoM He Ooibie yem 1,5%4 cm.

[ITemnens craBUTCS Ha 0OOPOTE THTYJIBHOTO JMCTa (MPU OTCYTCTBUU TUTYJIBHOTO JIMCTA — HA NEPBOH
CTpaHHMIE TEKCTa 0] 3arjiaBueM), Ha 17-i cTpaHuIEe MO/ TEKCTOM B JIEBOM HH)KHEM YIJIy U Ha obopote
Kaxoro mpwioxkeHus. Ha Opomnmopax W KypHajiaxX INTeMITelb CTaBUTCS TOJBKO Ha OOJIOKKE WM Ha
NEePBOii CTpaHHIIE TEKCTA.

CocraB ocHOBHOTO (hoH1a PUKCHPYETCsl B KAPTOYHOM an()aBUTHOM KaTajiore, B SJIEKTPOHHOH 0aze 1aHHbIX
O6ubimoTexu.

4.3.2. Yuer u obpaboTka cnenuann3upoBaHHoro ¢onaa. Cnennaau3upoBaHHbId (GOHJ y4YUTBHIBACTCS H
XPaHUTCS OT/IEJIBHO OT OCHOBHOTO OMOIMOTEYHOTO (hoH/IA.

Y4er JOKyMEHTOB CIEIHATH3UPOBAHHOTO (POH/IA, KAK MHOTOAK3EMIUISIPHON JIUTEpaTyphl, OCYIIECTBISAETCS
IPYNIOBBIM crocobom U otpaxaercs B «KHure cymmapHoro ydera ydyeOHOro Qonjia» M B KapToTeke
PErUCTPAllMOHHBIX KapTOYEK.

Ha kaxjoe HaMMEHOBaHHE IOKYMEHTOB CIICIMATH3MPOBAHHOTO (OHIA 3aBOJMTCA OTHETbHAS yYeTHAs
kaprouka. Kaprouku ¢ 6ubnuorpadpuyeckum onvcaHueM H3/1aHUi yueOHHUKOB pacCTaBIISIOTCS B YUETHYIO
KapTOTeKy IO KJlaccaM, a BHYTPHU KJIaccoB — IO aiaBUTy (aMuIuii aBTOPOB HIIH 3aryiaBuid. J{1s1 KOHTpoL
3a COXPAHHOCTBIO YYETHBIX KapTO4YEeK OHH PErucCTpUpyroTcs B «XKypHasie perucTpaiii y4eTHBIX KapTOueK



y4EeOHHUKOBY.
Texunueckas 00paboTKa TIOKYMEHTOB IPEyCMaTPHBAET CJICAYIOLIHE ONICPALIUH:

e [POCTABJICHHE HA KAKAOM JOKyMEHTE IuTeMIels OUOIHOTEKH B COOTBETCTBUM C MyHKTOM 4.3.1

HACTOSIIIETO MOJIOKEHHS;

Vuer chnenuanM3upoBaHHOro (GoOHAA TPeAycCMaTpHBAET OTPKEHHE €ro CcocTaBa B CIPABOYHO-
6ubauorpaduueckom annapare GMOIHOTEKH, B TOM YHCIIE B dIEKTPOHHOM 0ase JaHHbIX.
4.4. BeIOBITHE JOKYMEHTOB OMOIMOTEYHOTO (OH .
4.4.1. TIpU4HHBI, TIO KOTOPBIM JOKYMEHT MOXKET ObITh BbIBEJCH M3 cocTaBa OuOnmoreuHoro ¢ouza,
BKJIIOYAIOT B TOM YMCJIE BETXOCTh, A€(PEKTHOCTb, yCTApeJOCTh IO cojepKaHuio, yrpary. Mckmouenne
JIOKYMEHTa M3 GHOIHOTeuHOTo (hOHIa IPOBOJANTCS HAa OCHOBAHWM aHallM3a cocTaBa OGMOIHOTEYHOTO (oH/ 1A
M Pe3y/IbTaTOB €ro0 NPOBEPKH.
4.4.2. Tlon BETXOCTBIO JOKYMEHTAa MOHHMMAIOT pPe3yJbTal €CTECTBEHHOIO CTAapeHMsl WM (U3MYECKOro
W3HOCA TOKYMEHTA. '
4.4.3. Tlon nedeKTHOCTHIO TOKYMEHTA MOHMUMAIOT YACTHYHYIO WIIM IMOJIHYIO YTPaTy SKCIITyaTallHOHHBIX
Ka4ecTB JIOKYMEHTA B pe3y/IbTaTe BHELIHETO BO3IEHCTBHS.
4.4.4. TTox ycTapesocThio 10 COJICPKaHUI0 TOHUMAIOT TIOTEPIO aKTYaIbHOCTH TEMATHKH, TIOATBEPIKAAEMYIO
OTCYTCTBHEM CIIpOCA YHUTATEIIeH, HEBOCTPEOOBAHHOCTBIO B IEPEPACTIPE/ICIICHUH U PEATH3ALIHH.
4.4.5. Tlox yTpatoii JOKyMeHTa HOHUMAIOT €ro OTCYTCTBHE B (oHje OHOIMOTEKH MO NPUYHHAM IOTEpH,
XWINEHUs,  OEJCTBHH  CTUXHMHOrO,  TEXHOTeHHOro (B~ TOM  YHCIE  XaKepCKOH aTakH
HEBOCCTAHOBUMOI'O c0Osl 2JIEKTPOHHOTO ~ 00OpYy/OBaHWS)  WJIM  COLMAIbHOIO  Xapakrtepa, 10
HEYCTaHOBJICHHOM IIPUYHHE.
4.4.6. Tlpouecc MCKIIOYEHHs JOKYMEHTOB M3 (OHJa OMOIMOTEKH OCYIIECTBISETCS B COOTBETCTBHMH C
[TopsaIKOM yueTa JOKYMEHTOB, BXO[SILIMX B COCTaB OMOJIMOTEYHOro (oHJAA, YTBEPXKICHHBIM MPHKA30M
Munkynastypst Poccun ot 08.10.2012 Ne 1077.
4.4.7. BpIObITHE JOKYMEHTOB OMOMMOTEYHOro (oHIa IPOU3BOJUTCS B pe3ysibTaTe HUX CIHCaHMA
KOMHCCHEHN, CO3TaHHON PYKOBOJMTENIEM 00pa30BaTEIbHON OpraHM3alliy.
4.4.8. Vrunmszanus CIMCAaHHBIX JOKYMEHTOB OuOnuMoTeyHOro (oHga HNPOU3BOJMTICA B COOTBETCTBHU C
3aKOHOaTeTbcTBOM Poccuiickoit denepanuu.
5. [IpoBepka KoKyMeHTOB OHb.IMOTEeYHOTO hoHa
5.1. [1nanoBas mpoBepKa JOKyMEHTOB OMOIMOTEYHOro (OHa NPOBOJUTCS C IIEPHOJIMYHOCTBIO OJIMH pa3 B
TISTH JIET HAa OCHOBAHMHM TpaduKa IPOBEPKH, YTBEPKICHHOTO 3aBeIYIOIHM OHOIHOTEKOH.
5.2. BHenaHoBas MPoBepKa JOKYMEHTOB OUOIMOTEYHOTO (hOHA TPOU3BOIUTCS B 00A3aTE/ILHOM TOPSI/IKE:

e IIPH BbISBJICHUHU (DAKTOB XUIIEHUS, 310yNOTPEOIEHHUS UM TIOPYH JOKYMEHTOB;

e B Cllydyae CTHXHWHOrO OEICTBHS, MOXKapa WIM JPYTHX Ype3BbIYaiHBIX CHTYallWi, BBI3BAHHBIX

IKCTPEMATIbHBIMH YCJIOBHIMH;

e IIpH PEOpPraHMU3alMK WM JTMKBUIALUH 00pa30BaTEIbHOM OpraHu3al|u.
5.3. Tlo mroraM TpoBepKH OMOIMOTEKAPh COCTABISET aKT, MOJIUCHIBACT M XPAHUT €ro B OMOIHOTEKE B
TeYEeHHE CPOKa, YCTAHOBJICHHOrO HOMEHKJIATYpod nen. Ecium Kakue-To JOKYMEHTBI OTCYTCTBYIOT IO
HEYCTaHOBJIEHHOM NMPMYKHE, TO K aKTy IPUKJIAbIBACTCA MX CIHCOK, B KOTOPOM (UKCHPYIOTCS CBEACHUS O
KOJIMYECTBE JOKYMEHTOB OHOIHOTEYHOTO (OH/Ia B HAIMYMH ¥ KOJIMIECTBE OTCYTCTBYIOIIUX JJOKYMEHTOB, B
TOM YHCJIE IO HEYCTAHOBJICHHOM TMpUYKHE. B aKTe Takke yKa3bIBACTCs HOMED M JIaTa aKTa Mpe/IblayIeH
IPOBEPKHU.
5.4. Bo Bpems MNpOBepKH MOKYMEHTOB OHOIMOTEUHOro (oHIa PaOOTHUKH OTCICKHBAIOT HAITHYHE
SKCTPEMHUCTCKHX MAaTepHasioB, KOTOPbIe BXOISAT B (hefiepanbHbIH CIMCOK, OnyOauMKoBaHHbIA MuHIOCTOM
Poccuu Ha cBoeMm caiite.
Ecnu GuGamMoTekaph HaiijleT SKCTPEMHUCTCKHH MaTepHal, TO JOJDKEH OrPaHWdYMTh K HEMy JOCTYIN CO
CTOPOHBI MOJIb30BATEIICH.
5.5. Ilpu BbIsIBICHHWH B mpolecce NpoBepkH (oHAa OTCYTCTBYIOLIMX JOKYMEHTOB W HEBO3MOXKHOCTH
YCTAHOBJICHHS BUHOBHBIX JIMI yOBITKH TI0 HENOCTAYaM CIMCHIBAIOTCS B COOTBETCTBHHM C JEHCTBYIOITMM
3aKOHO/ATENILCTBOM.



