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[Mpasuiaa noab30Banus OHOIHOTEKOMH

BuGsmorexa MKOY «OOIII Ne19» paGoraet ¢ 9:00 no 12:00 6e3 nepepsisa,
BBIXO/{HOMH JIEHb — BOCKPECEHbE, CAHUTAPHBIH JI€Hb — IOCTIEIHAI TOHEACTIBHUK
Mecsua.

1. Tlopsaok mo1b30BaHHsI OHOIHOTEKOMH
1.1. B3amuch yuammxcs o0pa3oBaTeNbHOM OpraHu3alMd B OHONHOTEKY
TIPOM3BOIUTCS 0 CMHCOYHOMY COCTaBy Kiacca B WHAMBHAYaIbHOM IMOPSIKE,
[eJarorHueckKiux M MHbIX PabOTHUKOB 00pa30BaTe/IbHON OpraHu3allii, poauTeNeH
(MHBIX 3aKOHHBIX IPeJICTaBUTENEH) yHalMXCs — [10 NacrnopTy.
1.2. Tlepeperucrpanus nons3oBareneii OUOIMOTEKH IPOU3BOAUTCS €KETOAHO.
1.3. JIOKyMeHTOM, TOATBEPXKIAIOMWMM TPABO MOJNB30BaHUs OHOIHOTEKOH,
SIBJISIETCS YUTATENILCKHI QopMynsp.
1.4. Yurarensckuii dopMysssp GHUKCHpyeT [HOaTy BblJaud I0Jb30BATEIIO
JOKYMEHTOB 13 (hoH1a GMOIMOTEKHU W MX BO3BpAILEHUs B OHOIHOTEKY.
2. [lopsiioK NONB30BAHHSA A00HEMEHTOM

2.1. Tlonb30BaTey UMEIOT TIPABO MOJIYYHTh Ha JIOM M3 MHOTOTOMHBIX H3[[aHUH HE
Oosee AByX JOKYMEHTOB OJHOBPEMEHHO.
2.2. MakcuManbHbIe CPOKH MTOJIb30BAHHS JOKYMCHTaMH:

* yueGHUKH, yueOHble 10co0Ks — ydeOHbIN Toz;

* Hay4HO-IOMYJISIpHAsi, [O3HABaTENbHAA, Xy[NO0XKECTBEHHas NUTEpaTypa —
MecHILI;

* IEpUOAMYECKUE H3/IaHNs, U3TaHNSA TMOBBILICHHOTO crpoca — 15 mHeil.
2.3. YuacTHuKH 006pa3oBaTeNbHOIo Mpouecca MOryT IpoJJIMTE CPOK I10J1L30BaHUS
JIOKyMEHTaMM, ecld  Ha HHUX OTCYTCTBYeT CIPOC CO CTOPOHBI [IPYruX
M0JIb30BaTEIICH.

3. ITopsinox paboThbl B YHTAJILHOM 3aJ1€
3.1. JloxyMeHTBI, IpeHa3HaYeHHbIe 1711 pPaboThl B YUUTAIBHOM 3aj1e, Ha IOM He
BbIJIAFOTCS1.
3.2. DHUHKIIONEINH, CIIPAaBOYHUKHY, PeIKHE, LEHHBIE U UMCIOIHECH B
e/IMHCTBEHHOM 9K3EMILIAPE JOKYMEHTBI BbLIAIOTCS TONBKO JJis paboThl B
YUTAJILHOM 3alle.
4. Iops1ok paGoThI ¢ KOMIILIOTEPOM, PACIIOJIOKEHHbIM B GHOIHOTeKE



4.1. PaboTa ¢ KOMIILIOTEPOM y4acTHHKaMK 00pa30BaTe/IbHOro nporecca
TIPOM3BOAMUTCS O PaduKy, yTBEPIKICHHOMY PyKOBOAUTE/IEM o0pa3oBareabHOH
OpraHM3alliy, U B MPUCYTCTBUU pabOTHHKA OUONHOTEKH.

4.2. Paspemaetcs paboTa 3a OJHUM NEPCOHATBHBIM KOMMBIOTEPOM HE bonee OBYX
4eJI0BEK OJTHOBPEMEHHO.

4.3. Tlo BceM Bompocam Mnorcka uHpopMaiuy B ceT FIHTEpHET nosib30Batelb
[0JDKeH 00pamaThes K paboTHUKY OMOIMOTEKH.

4.4. 3anpemaeTcs obpalieHie K IIaTHBIM pecypcam ceTH MHTepHET.

5. Moab3oBaTeaH OHOJIHOTEKH HMEIOT PaBo:
5.1. TlomyuaTp TOJIHYIO HHGPOPMALMIO O COCTaBE oubnuotedHoro (Qonaa,
MHPOPMALMOHHBIX PECYpPCaxX U MPEeLOCTABIAEMbBIX 6ubnMoTeKo# yciyrax.
5.2. Tlonb30BaThCs CIPABOYHO-OMOIMOrpahUIECKUM annapaToM OMOIUOTEKU.
5.3. Ilony4yaTh KOHCYJbTAMOHHYIO MOMOLIL B IOHUCKE H BbIOOpE UCTOYHHMKOB
UHPOpMAaLUH.
5.4. TlonyyaTh BO BPEMEHHOE I10JIb30BaHWE HA aDOHEMEHTE U B HWTaJbHOM 3ajl¢
MeyaTHble W3[aHUs, AayJAHOBHU3yanbHble JOKYMEHTbl M JApPYIHE HCTOYHHKH
nH(pOpMaLHH.
5.5. IlpojuieBaTh CPOK MOTb30BAHUS JOKYMEHTAMHU.
5.6. Ilonyuarh  TemarTudeckue, (axrorpadudeckue,  YTOYHSIOMMC U
6ubIHOrpaduUecKye CIPaBKi Ha OCHOBe HoHIa O1bIHOTEKH. '
5.7. TlomydaTh KOHCYTHTAUMOHHYIO IOMOIIL B pabore ¢ uHpopManuen Ha
HeTPaJMIMOHHBIX HOCHTENSX TMpH I[0JIb30BAHHM JJIEKTPOHHBIM M HHBIM
000OpyIOBaHUEM.
5.8. Y4acTBOBATH B MEPOTIPHATHUSX, TIPOBOIMMBIX OHONTHOTEKOH.
5.9. Obpamarbcs i paspelieHds KOH(IMKTHON CUTyallid K PYKOBOIMTEIIIO
00pa30BaTebHON OpraHu3alui.

6. IToab30BaTeIH OHOTHOTEKH 00SI3aHbI:

6.1. CobmofaTs paBmIIa MONB30BaHHUs OMOIHOTEKOH.
6.2. BepexxHO OTHOCUTHCS K IIPOM3BE/IEHUAM Nevaty (He BBIPbIBATHL U HE 3aru0arb
CTpaHHLBL, He JeNaTh B KHUrax Mog4epKUBaHHH, IOMETOK), HHbIM JJOKYMEHTaM Ha
pa3IMYHBIX HOCUTENAX, 000pyI0BaHHIO, HHBEHTAPIO.
6.3. TMonnepxuBaTh MOPS/JIOK PACCTAHOBKU JOKYMEHTOB B OTKPLITOM JIOCTYIIE
OUOIMOTEKH, PACIIONIOKEHHS KAPTOYEK B KaTallOrax U KapToTeKax.
6.4. Tlonb3oBaTbCsi LUEHHBIMM W CIPABOYHBIMM JOKYMEHTaMH TOJBKO B
noMeneHu OUOIHOTEKH.
6.5. Tlpu mosyueHHY TOKyMEHTOB yOeAMThCsi B OTCYTCTBHH AC(EKTOB, a NPH X
oOHapyeHHH mnpouHpopMHpOBaTb 00 3TOM  pabOTHHKA OuOIUOTEKH.
OTBETCTBEHHOCTE 3a OOHapyXeHHble Ne(EKTE B CHaBaCMbIX NOKYMEHTaX HECET
TOCIIEAHUH 10JIE30BATEb.
6.6. PacnMceIBaTLCS B 4YMTATeNbCKOM (OpMyispe 3a KakIblH [0Iy4eHHbIH
JIOKYMEHT.
6.7. Bo3BpaiaTs u3gaHus B OUOIMOTEKY B yCTAHOBJICHHBIE CPOKH.



6.8. 3aMeHsATH JOKyMeHTh OubnuoTekM B ciydae MX YTparbl WM IOPYH UM
PaBHOLIEHHBIMM JTHOO KOMIIEHCHPOBAaTh ymep0d B pasmepe, YCTaHOBJICHHOM
TIpaBUIIaMU TI0JIb30BaHUA OMOTUOTEKOH.
6.9. BosBpamaTb H3[JaHWs 10 HCTCYCHMH CpOKa obyueHHsT WIM paboTel B
o0pazoBaTeIbHOW OpraHu3allH.

7. [lpaBa u 06513aHHOCTH ODHOIHOTEKH
7.1. BubnuoTeka B CBoeH [AEATENBHOCTH O0OeCleYrBacT pealu3alnio Tpas
[OJIb30BaTENeH, YCTAHOBJIEHHBIX Pas/ienioM 5 HacTosux IIpaBui.
7.2. BubnuoTeKka 06CITYKMBAET MoJb3oBaTelnel B COOTBETCTBHH € IlojioxkeHuem o
oubnuoTeke U Hactosiumu IlpaBunamu.
7.3. bubnuoTeka o6s3anHa:

« uHMOPMHMpPOBATH MOJIb30BaTENEH 000 BCeX BHMJAX MPEAOCTABIACMbIX
OHOMTHOTEKOH YCIIyT,

« 0GecneunTh MOIb30BATENAM BO3MOXKHOCTD [10J1b30BaHMS BCEMHU (pOHAAMH
OHOJIMOTEKH;

« obOecreudTh BBICOKYIO  KYyJbTYpy  OOCIYXHBaHMS:  OKa3biBaTh
[10/1b30BATE/ISM [IOMOILb B BEI6OpE HEOOXOAUMBIX MPOU3BE/ICHUH NIEYaTH U JAPYTUX
MaTepHajioB, MPOBOIS YCTHbIC KOHCYJLTAl[HM, MPEIOCTABIAS B HX IOJIB30BAHHAE
KAaTajiord, KapToTeKku ¥ MHble (OopMbl HHPOPMHUPOBaHHS, OPraHM3yst KHHIKHBIC
BBICTABKHM, OuOnuorpaduueckue o0030pbl, JHH HHQOpMALMM M  Jpyrue
MEPOIPUATHS, '

* OCYLIECTBJIATH MOCTOSHHBIA KOHTPONb 3a BO3BPAIICHUCM B OuONMOTEKY
BBIJAHHbIX KHUT, IPYTUX MaTepralioB;

* cO37aBaTh U MOAJEPXKHUBATH B OHOIMOTEKE KOM(OPTHBIE YCIOBMA IJIst
paboTHI OJIL30BATEIIEH.

8. OTBeTCTBeHHOCTD NOJib30BaTe el OubIuoTeKH
8.1. BosMelleHue nojb3oBaTeNsMi yuepba momyckaercs B ()opMe 3aMeHEI
YTEPSHHOTO IOKYMEHTA PABHOLICHHbIM.



